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Applied for the Job of Office  Assistant
Muhammad Umer Qureshi
Address: House# 975/10B Street# 5 Umer Farooq
Colony Dhoke Chudrian, Rwp

Cell # +923 445 323 746

E-mail: umer.anjam@yahoo.com
Objective                                                                                                        

Looking for challenging position in an organization that permits me to utilize my skills and allows professional growth and where I can contribute to the success of the organization.

Personal

Father’s Name: Muhammad Arif , 15 Aug 1991, CNIC 37405-2294047-5
Education                                                                                                        

	Qualification
	Institution /University
	Year of Passing
	Grade/Div

	DAE CIVIL
	Swedish Institute of Technology
	2012
	A/Ist

	SSC
	High School Dhar Dhrach AJK
	2009
	B/Ist


Computer Skills and Other Abilities

	Sr.

	Skills & Abilities 
	

	1
	MS Excel, MS Word
	

	4
	Internet
	

	5
	Basic 6 Month Computer Course
	          Hamdard College of Computer Science

	6
	Auto Cad 2D, 3D 
	        Super Tech Institute of Computer Science


Reference
Will be provide on request.

I assure you that if selected it will be the best opportunity for me to convince you with best of my work and conduct in a challenging environment and will not leave any stone unturned to perform my duties.

